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1. Policy Name 
  Behaviour Policy 

2. Policy Aims 
Due regard will be given to the Every Child Matters and Safeguarding agendas.  

 
All members of Huxlow Science College have a right: 

 to feel safe 

 to have respect 

 to learn, free from disruption, violence, bullying and any form of harassment 

 to work in a safe environment  
 
This policy will directly address the ten key aspects of school practice that have been identified by the 
DfE as contributing to improve the quality of pupil behaviour: 

 provide a consistent approach to behaviour management 

 show strong school leadership 

 establish good classroom management consistently following DFL procedures 

 outline rewards and sanctions 

 establish behaviour strategies and the teaching of good behaviour 

 promote staff development and support 

 outline pupil support systems 

 explain liaison with parents and other agencies 

 manage pupil transition 

 establish organisation and facilities. 

3. Applicability 
The policy is also based upon the following legal framework regarding teachers’ powers:  

 Teachers have statutory authority to discipline pupils whose behaviour is unacceptable, who 
break the school rules or who fail to follow a reasonable instruction (Section 91 of the Education 
and Inspections Act 2006). 

 The power also applies to all paid staff (unless the head teacher says otherwise) with responsibility 
for pupils, such as teaching assistants. 

 Teachers can discipline pupils at any time the pupil is in school or elsewhere under the charge of 
a teacher, including on school visits. 

 Teachers can also discipline pupils for misbehaviour outside school  

 Teachers have a specific legal power to impose detention outside school hours. 

 Teachers can confiscate pupils’ property, including their phone 

This policy will outline the responsibilities of all members of the College community in developing, 
enforcing and maintaining the excellent standards of behaviour for which the College is renowned. All 
members of the College community are covered by point 1 (Everyone) with specific responsibilities for 
each group outlined beneath. 

The methods and procedures by which each group will exercise their responsibilities can be found in 
the relevant Appendices. 

4. Responsibilities 
4.1 Everyone 

It is College policy that all members of the college community will: 
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 Take responsibility for their own good behaviour and for the safety of others; 

 Follow the Code of Conduct (see Appendix 1) and College rules (see Appendix 2); 

 Be familiar with rewards (see Appendix 3) and sanctions (see Appendix 4); 

 Not bring inappropriate objects or substances onto the College site; 

 Not bring the College into disrepute. 
 

4.2 Students 
It is College policy that the Students will also: 

 Show respect and courtesy towards teachers and other staff and towards each other (see 
Appendix 5); 

 Read the updated Home College Agreement (see Appendix 6) annually and raise any 
concerns before the start of the academic year. 
 

4.3 Teaching Staff 
It is College policy that the Teaching Staff will also: 

 Be proactive at managing and improving children’s behaviour; 

 Act as a role-model for students in their conduct and expectations (see Appendices 7 and 8); 

 Have the power to discipline students whose behaviour is unacceptable, who break the 
College rules or who fail to follow reasonable instruction; 

 Have the authority, in line with the Headteacher’s guidance, to search pupils with their 
consent (see Appendix 9) for any item which is banned by the College rules; 

 Have the power, in line with the Headteacher’s guidance, to use reasonable force to prevent 
students committing an offence, injuring themselves, or damaging property, and to maintain 
good order and discipline in the classroom. 
 

4.4 Associate Staff 
It is College policy that the Associate Staff will also: 

 (with responsibility for students) Have the power to discipline students whose behaviour is 
unacceptable, who break the College rules or who fail to follow reasonable instruction; 

 Have the authority, in line with the Headteacher’s guidance, to search pupils with their 
consent for any item which is banned by the College rules; 

 Have the power, in line with the Headteacher’s guidance, to use reasonable force to prevent 
students committing an offence, injuring themselves, or damaging property, and to maintain 
good order and discipline in the classroom. 
 

4.5 Senior Leadership Team 
It is College policy that the Senior Leadership Team will also: 

 Proactively demonstrate the responsibilities of Teachers; 

 Have the power to search students or their possessions, without consent, where they 
suspect the student has weapons, alcohol, illegal drugs and stolen items; 

 Review and issue the Home College Agreement to students and parents to sign annually; 

 Follow the direction of the Head teacher in all behaviour matters. 
 

4.6 Headteacher 
It is College policy that the Headteacher will: 

 Create a culture of respect by supporting their staff’s authority to discipline students and 
ensuring this happens consistently across the College; 

 Decide the standard of behaviour expected of students at the College and how that standard 
will be achieved; 

 Establish the College rules and any disciplinary penalties for breaking the rules and rewards 
for good behaviour; 



 

Behaviour Policy Huxlow Science College 5 

 

 Have measures to encourage good behaviour amongst all students and to prevent all forms 
of bullying; 

 Act as a role-model for staff in their conduct and expectations in dealing with students and 
parents; 

 Have the ability to ensure that students behave when they are not on College premises or 
under the lawful control of College staff; 

 Identify members of staff who will impose each level of sanction; 

 Decide whether to exclude a student for a fixed period or to permanently exclude them, 
taking into  account all circumstances, the evidence available and the need to balance the 
interests of the student against those of the whole College community (see Appendix 10); 

 Provide suitable full-time education for an excluded student from the sixth college day of any 
fixed period of exclusion of more than five consecutive college days; 

 Ensure the provision of pastoral care for staff following allegations of abuse (see Appendix 
11); 

 Have the power to search students or their possessions, without consent, where they 
suspect the student has weapons, alcohol, illegal drugs and stolen items; 

 Ensure that named staff are appropriately trained in the physical restraint of students; 

 Will work with the Governing Body to deal with allegations against teachers and other 
College staff quickly, fairly and consistently in a way that protects the student and at the 
same time supports the person who is subject of the allegation; 

 Ensure that suspension is not used as an automatic response when an allegation has been 
reported; 

 Take action against students who are found to have made malicious accusations against 
College staff; 

 Ask parents to sign a parenting contract if they do not ensure that their child attends 
punctually and regularly; 

 Make the final decision where there is a dispute between the college, student or parent; 

 Publicise this behaviour policy, in writing, to all members of the College community at least 
once a year. 
 

4.7 Parents/Carers 
It is College policy that Parents/ Carers will also: 

 Encourage their children to show respect and support the College’s authority to discipline 
students; 

 Fulfil their legal duty to ensure their child (aged 11-16) receives a suitable full-time education 
either at a school or by making other suitable arrangements; 

 Ensure they and their child / children adhere to the updated Home College Agreement; 

 Ensure their child attends everyday and punctually; 

 Have a clear role in making sure their child is well-behaved at College; 

 In most cases, have the right to make representations to the Governing Body in the event of 
an exclusion; 

 In all cases of permanent exclusion, have the additional right to appeal to an independent 
appeal panel; 

 Take responsibility for their child, if excluded, and ensure that they are not in a public place 
without good reason during College hours within the first five college days of any exclusion; 

 Ensure that their child attends the suitable full-time education provided by the Local 
Authority from the sixth day of permanent exclusion; 

 Attend a reintegration meeting following any fixed period exclusion (see Appendix 4). 
 

4.8 Governors  
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It is College policy that the Governors will also: 

 Set the general principles that inform this behaviour policy; 

 work with the Head teacher to deal with allegations against teachers and other College staff 
quickly, fairly and consistently in a way that protects the student and at the same time 
supports the person who is subject of the allegation; 

 Review this behaviour policy annually. 
 

4.9 Agencies 
It is College policy that other Agencies will also: 
In the case of the Local Authority 

 provide suitable full-time education from the sixth college day of a permanent exclusion; 

 Where a child is not a registered pupil and other suitable arrangements are not made, issue a 
school attendance order to parents requiring them to register their child at school; 

 For the Local Authority, issue a £60 penalty to parents who fail to ensure that their child 
attends punctually and regularly; 

 Prosecute a parent who fails to ensure their child’s regular school attendance or apply to the 
courts for an education supervision order in respect of the student; 

 Ask parents to sign a parenting contract or apply for a parenting order if a parent does not 
fulfill their role to ensure their child is well-behaved at College. 

In the case of other external agencies 

 Work with the College and parents, when requested to do so, in order to support welfare, 
attendance and punctuality. 

5. Related Policies 
Behaviour procedures, Safeguarding & Child Protection Policy, Antibullying Policy, Attendance Policy, 
Uniform Policy, Home College Agreement, the Exclusions grid, Physical Restraint Policy, Equal 
Opportunities Policy, Mobile Phone Policy and the Drug policy. 

6. Appendices 
Appendix 1:  Code of Conduct 
Appendix2: College Rules 
Appendix3:  Procedures for dealing with positive behaviour 
Appendix 4:  Procedures for detentions and exclusions (internal and external) 
Appendix 5:  Expectations with regards to pupils 
Appendix 6: Home College Agreement 
Appendix 7: Expectations with regards to staff 
Appendix 8: Expectations for effective learning environment 
Appendix 9:  Expectations with regard to searching pupils, confiscation and use of reasonable 
   force 
Appendix 10: Supporting structures for pupils causing concern 
Appendix 11:  Dealing with allegations of abuse against teachers and other staff 
Appendix 12:  Behaviour policy adjustment for year 7 cohort (2020-21) 
 
 
 
 
 

Signed .....................................................................           Date ……………………………………… 
Chair: Curriculum & Welfare Committee 
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7. Appendix 1 - COLLEGE CODE OF CONDUCT 
Our Code of Conduct is based on RESPECT and CONSIDERATION 
 
For all other people in our College: 

 We should recognise and respect the emotions of others. 

 We should understand and respect different points of view – settling any disagreements by talking 
together. 

 We should respect the race, religion and culture of others, understanding that everyone has an 
equal value and equal rights. 

 We should always think before acting or speaking, our actions or words could affect or hurt others 
– we should treat others as we would want to be treated. 

 We should show respect and consideration for everyone – adults and students alike in our college. 

 We should be helpful and polite to all visitors. 
 
For Our College: 

 We should keep the college as clean and tidy as possible. 

 We should respect the belongings of other students and have consideration for the safety and 
comfort of other people by moving about the college in an orderly way. 

 We should respect the right of others to teach and learn. 
 
For Ourselves: 

 We should attend the College appropriately equipped each day with the ‘Ready to Learn’ 
checklist complete: 
1. Full uniform with a face mask 
2. Reading book 
3. Pen 
4. Pencil 
5. Ruler 

 We should work hard in class to get the best education possible and to make learning enjoyable 
for everyone. 

 We should take responsibility for looking after our own property and equipment. 

 RESPECT and CONSIDERATION should always be shown out of college – on the bus, in the 
community, on trips. 

 Remember the reputation of our college will depend on how people see us behaving. 
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8. Appendix 2 - COLLEGE RULES 
To support the Code of Conduct we have College rules. 
 
Remember, at all times you are representing your college in the community and the way you behave 
reflects on all of us. 
 
So be careful, for example, on your way to and from college, waiting for buses and whenever you are 
in your college uniform. 
 
WHAT OTHERS THINK OF YOU AND YOUR COLLEGE IS IMPORTANT FOR YOU. 
WE DO NOT EXPECT OUR STUDENTS TO:- 

 Eat or chew in lessons. 

 Drink soft drinks in lessons. Drink anything other than water 

 Have mobile devices in school. 

 Smoke coming to college, or going home from college. (No-one is allowed to smoke on college 
site). 

 Leave the college site without permission. 

 Come on to the college site in the evenings, at week-ends or in the holidays without permission. 

 Walk through or gather in the car park. 

 Bring inappropriate, dangerous items or substances on to college premises. 

 Invite members of the public on site without the Headteacher’s approval. 
 

 
STUDENTS MUST NEVER 

 Fight or bully others – bullying is repetitive, intentional, hurtful and power imbalance behaviours 
towards another person or group.  

 Film or take photos of another person without their permission 

 Use foul and inappropriate language in and around college or towards another person.  

 Disobey a member of staff 

 Act in a threatening and intimidating way towards peers and members of staff 
 
STUDENTS MUST ALWAYS 

 Wear full college uniform, blazers being compulsory and jumpers optional.  

 Keep to the left in corridors and on stairs 

 Arrive on time for lessons with correct equipment. 

 Wait to enter identified toilets to respect social distancing  

 Wear a face mask in communal areas 

 Sanitise their hands when entering or leaving their classrooms 

 Wipe their desks at the end of each lessons 

 Be respectful towards other people.  
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9. Appendix 3 - PROCEDURES FOR DEALING WITH POSITIVE BEHAVIOUR  

Pupils who show positive behaviours such as; being respectful, promoting mutual respect, self-

discipline and social responsibility. 

THE POSITIVE REWARD SYSTEM  
It is important that achievement, attitudes, effort and good behaviour are rewarded. The main way of 
doing this is by giving House Points for good, excellent or exemplary achievements, attitudes and effort 
on our Go 4 Schools system. House Points count for individual totals, form totals and within houses to 
gain weekly, termly and annually prizes and certificates.  College staff record the House Points on Go 
4 Schools on the College system. House Points are also issued for attendance termly and presented as 
certificates annually.   
In addition to these incentives the College rewards students through: 

 Praise Letters and postcards which are signed by the Head Teacher.  

 Presentation Evening where prizes are awarded annually to pupils for outstanding effort and 
achievement, for excellent attendance and punctuality, for success in examinations, for sporting 
endeavour and for services to the College.  

 Star badges which are awarded annually following cumulative House Points.  
 

 
In order to ensure the rewards are desirable they were identified in collaboration with 
students via student voice and are subject to change. 
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10. Appendix 4 - PROCEDURES FOR REMOVALS, DETENTIONS AND EXCLUSIONS 
(INTERNAL AND EXTERNAL) 

 
 

LOW LEVEL DISRUPTION IN CLASS 
Low level disruption in class has a negative impact on the learning of all students, therefore, is not 

tolerated.  If a student’s behaviour is deemed disruptive (i.e. not following instructions, talking during 

register or when teacher is speaking, not prepared for the lesson, impolite to staff/students, sitting in 

the wrong seat, off task, hood up, mimicking staff/students, rude in tone, poor punctuality, calling 

out, being out of seat without permission, purposeful noises, being unkind, avoiding/destroying 

work, squirting water bottles and not correcting their ASK behaviour.) they will initially be ‘Asked’ to 

stop the behaviour by the teacher. However, should their disruptive behaviour continue, the student 

will be ‘Told’ to stop the behaviour. If the disruptive behaviour of any nature continues, the teacher 

will request a ‘Removal’ through the Go4Schools system.  The student will then be removed by a 

member of the behaviour team to an alternative classroom for the duration of the lesson. Any 

removal will create negative points on their Go4Schools system. Any removal, is followed up with a 

restorative discussion which the student is expected to respectfully reflect on their behaviour for a 

fresh start the following lesson.     

 
If deemed necessary, a Reasonable Adjustment plan will be in place for those students with additional 
needs. This plan will be shared with all shareholders and termly revisited. 
 
DETENTIONS 
 
In accordance with the DFE’s advice for Headteachers and staff (January 2016), parental consent is not 
required for detentions. However, the college have set up a 24hrs notice (next day) which allows 
parents time to make alternative arrangements if necessary. Therefore, should parents need to change 
their child's detention day, the school will reserve the right to request evidence to support the 
extenuating circumstance. 
 
We have 3 stages to our detentions which escalate dependant on the behaviours displayed. The college 
issue 30 minute, 50 minute and 1 hour 20 minute next day detentions.  
 
These will run as follows;  
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With any negative behaviour event, a text will be sent to inform parents of the behaviour and sanction 
issued. All detentions are next day to allow for alternative transport arrangements, should it be 
needed.   

 
Any student who has been removed from a lesson or seriously removed from a lesson will have a 
restorative discussion with our trained restorative staff. These discussions aim to understand an 
individual’s behaviour, support and intervene where necessary. For removals, students will be taken 
to another class, until the end of their lesson. They will then be allowed to go to their next lesson. 
Students who do not attend or fail their 50 minute detention will be placed in a next day 1h 20 minute 
detention. A text will be sent to inform you, should this happen.  

 
If a student is removed more than once in a day or have received a serious removal, they will be taken 
to the isolation room or to a member of the Extended Senior Leadership Team for the rest of the day, 
their sanction will be escalated from 50 minutes to 1 hour 20 minutes. Repeated removals will action 
our supportive behaviour plans and may require a parental meeting. Students who do not attend or 
fail their 1 hour 20 minute detention will be placed in the isolation room the next day until 4pm.  
 
Form tutors will uphold our ‘ready to learn’ expectations if students do not have full equipment and 
uniform upon the daily checks. The ‘ready to learn’ list includes full PE or class uniform, a reading book, 
pen, pencil and ruler. Teachers will set 30 minute next day detentions.  
 
All detentions are based in the communal hall or gym and have a clear success criteria. Students, in 
line with our DFL system, will receive Ask and Tell warnings to support them in behaving positively. 
However, if the negative behaviour persists the student will fail and be sent home.  
To successfully pass the detention students must;  

Arrive on time.  

Be silent and refrain from non-verbal communication with others.  

Be actively reading or completing homework.  

Phones seen or heard or foul or abusive language will result in an instant failed detention. 
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ISOLATIONS in the isolation room or with a member of ESLT team 
An isolation can be issued for an investigated incident or an investigated serious removal. In some 
cases, it is used whilst an incident is being investigated, this is called being ‘out of circulation’. Any 
student who is ‘out of circulation’ will go home at normal time, unless they have an outstanding 
detention.  
 
Isolation is when a student spends the day with a member of staff completing work alone and away 
from their friends.  This is usually in the supervised isolation room.  Although they will be allowed 
comfort breaks and will be escorted to the canteen, they will not spend break and lunchtime with their 
peers. An Isolation in from 9am, when they are collected from their form room, until 4pm.  
 
The isolation room is set up with laptops for students to access their work without falling behind with 
their education. To successfully complete isolation, students must;  
Hand in all mobile phones at the start of their detention without confrontation.  
Complete their timetabled work set that is aligned with the topics being delivered in their class.  
Follow all instructions and requests without argument. 
Do not communicate with other students.  
Do not graffiti on any furniture, wall or equipment.   
Do not leave the room at any time without permission. 
Do not eat or drink in the room except for your break and lunch.  
Complete the reflection form and character in education work with a positive and respectful manner.    
 
A clear set of success criteria will be displayed for the student as a reminder and a comprehensive 
restorative reflection form will be completed with one of or trained restorative staff members. This is 
to encourage the student to be reflective about their behaviour. If the success criteria is not adhered 
to the students will fail their isolation and be sent home at normal time. A text will be sent to inform 
the parent of this. The student will redo their isolation a second day, however, if the second day is 
unsuccessful, the student may be excluded.  
 
EXCLUSIONS 
Exclusions are for more serious incidents and are recorded permanently on a student’s record.  They 
can only be issued by the Headteacher.  Exclusion can be for 1-20 days at the discretion of the Head 
Teacher at any one time and for a total of 45 days during a single academic year.  Work will be provided 
by the school for the period of the exclusion.  If the length of the exclusion exceeds 5 days, the school 
will make alternative provision for the students to work in another establishment for the remainder of 
the exclusion.  A re-integration meeting with the student, parent/ care and Head Teacher will take 
place before the student returns to College. On rare occasions it will be appropriate for a member of 
the Senior Leadership Team to represent the Headteacher at the reintegration meeting. Students 
excluded will be expected to complete the Metacognition workbook which will be emailed to their 
school email account.  
 
PLACEMENT IN ALTERNATIVE PROVISION 
If all measures taken by the College indicate that a student remains at risk of permanent exclusion, 
then an alternative education provider may be considered.  Education at another venue may be part-
time or full time according to the needs of the student and the College.  The student remains a member 
of the College community during this time and the College will ensure that the best possible outcome 
is secured for the student.  This can be a managed-move to another establishment or a move to an 
alternative provider. 
 
PERMANENT EXCLUSION 
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Careful consideration will take place before any permanent exclusion.  Where the behaviour of a 
student seriously violates the College rules, or where the continued presence of the student is a serious 
threat to the safety or welfare of others, it may be considered necessary to permanently exclude that 
student.  
 
The full details of this are contained within the Exclusions Policy, which reflects both the requirements 
of the law and the LA Exclusions Protocol. 
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11. Appendix 5 - EXPECTATIONS WITH REGARD TO PUPILS 
Pupils will be expected to:  
 

 conduct themselves around the building in a safe, sensible manner and show regard and respect 
to others  

 arrive on time to lessons each day during term time 

 wear the full college uniform including a face mask and be tidy in appearance following uniform, 
make-up and rules on jewellery   

 bring all necessary equipment appropriate for lessons  

 follow instructions given by the teacher  

 behave in a reasonable and polite manner to all staff, pupils and visitors 

 show respect for the opinions and beliefs of others  

 complete all class work in the manner required and to the best of their ability 

 hand in homework, completed to the best of their ability, at the time requested  

 show respect for the working environment  

 follow the College rules as set out in College policies, and the Code of Conduct, making appropriate 
use of all College equipment including access to and use of the internet.  

 not bring inappropriate, illegal or unsafe items into College, including mobile devices 
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12. Appendix 6 - HUXLOW SCIENCE COLLEGE HOME AND COLLEGE AGREEMENT 2021 
 
Everyone connected with our college community has rights.  We must also take responsibility for 
our own actions and show respect to each other and the surrounding environment. 
As parents/guardians I/we agree to:- 

 ensure that my/ our child attends college daily during term time,  punctually, equipped and 
dressed in full school uniform with a face mask 

 contact the college on the first day of absence, clearly explaining the reason for their absence 

 make the college aware of any concerns or problems that might affect my/ our child’s  work or 
emotional state 

 support the college’s policies and guidelines for behaviour (detailed on the college website) in 
organising my/our child to be collected if there is a detention organised 

 support my/ our child with homework and other opportunities for home-learning 

 attend parents’ evenings and discussions about my/ our child’s  progress 

 accept financial responsibility for any intentional damage caused by my/ our child or damage 
caused by inappropriate behaviour 

 support the College’s behaviour and sanction system  
 
The college agrees to:- 

 care for your child’s safety, providing risk-assessment when needed 

 ensure that your child has every opportunity to achieve their full potential as a valued and happy 
member of the college community 

 provide a balanced curriculum and meet the individual needs of your child 

 achieve high standards of work and behaviour through building good relationships and developing 
a sense of respect and responsibility 

 keep you informed regularly about general college matters and about your child’s  progress in 
particular 

 be open and welcoming at all times and offer opportunities for you to become involved in the daily 
life of the college 

 ensure that all staff set appropriate homework 

 inform parents of students’ unexpected absence on the first day 

 Communicate via text when a detention is set, giving parents 24 hour notice 
 

As a student at Huxlow I agree to:- 

 follow the college Code of Conduct and Online Safety rules 

 attend college daily during term time, arrive punctually and bring all the equipment I need every 
day 

 wear the full college uniform, including a face mask and be tidy in appearance 

 do all my classwork and homework as well as I can 

 not make inappropriate use of college equipment including access to and use of the internet 

 not bring inappropriate items to college, this includes mobile devices 

 attend any detention organised after-school 

 Take responsibility for my behaviour and any sanctions that result in my actions.  
 

By sending your child to Huxlow Science College, you agree to the principals of this Home College 
Agreement. 
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13. Appendix 7 - EXPECTATIONS WITH REGARD TO STAFF  
These provide guidance on positive attitudes and responsibilities expected of staff at Huxlow Science 
College and should be used in conjunction with the College Staff Code of Conduct. They should be used 
as the basis for consistent and reasonable dealings with students. The priority is that all staff should 
encourage and maintain the highest possible standards of work, recreation and behaviour, as is 
inherent in the College’s basic aims. Positive expectation is essential.  

 In general terms, all individuals within the College community need to recognise the rights and 
needs of others. Staff should always speak reasonably to students, and the students in turn should 
also adopt a well-mannered and considerate attitude towards the staff.  

 Staff will emotionally coach students to support their wellbeing, as appropriate. 

 Outright confrontation and no win situations should be avoided, as a controlled reprimand can be 
most effective. If a situation cannot be so resolved, however, then it may prove desirable to involve 
a senior member of staff or the member of staff leading on behaviour. 

 
PREVENTATIVE DISCIPLINE  

 Creating and maintaining a positive learning atmosphere  

 Respecting social distancing and ensuring the all College rules are been followed 

 Carefully preparing stimulating lessons to generate responsible behaviour and to earn respect  

 Being prompt to the classroom and beginning lessons on time  

 Keeping everyone occupied and interested for the whole lesson  

 Extending and motivating all students so that they are all given opportunities to achieve their own 
full potential  

 Marking work promptly and constructively  

 Setting homework consistently according to the timetable  

 Encouraging creative dialogue  

 Maintaining an attractive, clean, tidy room  

 Reporting when wipes, sanitiser gel have run out  

 Providing interesting wall displays, preferably of students’ own work  
 
DISCIPLINE IN COLLEGE  
Teachers have statutory authority to discipline pupils whose behaviour is unacceptable, who break the 
school rules or who fail to follow a reasonable instruction (Section 91 of the Education and Inspections 
Act 2006). 

 This also applies to all paid. Teachers can discipline students at any time the pupil is in College or 
elsewhere under the charge of a teacher, including on College visits.  

 Teachers can also discipline pupils for misbehaviour outside College, under the same 
circumstances as mentioned in the Behaviour Policy.  

 Teachers have a specific legal power to impose detention outside College hours.  

 Teachers can search students and confiscate students’ property.  
 
POOR BEHAVIOUR 
Teachers can discipline students whose conduct falls below the standard which could reasonably be 
expected of them. This means that if a student misbehaves, breaks a College rule or fails to follow a 
reasonable instruction the teacher can impose a punishment on that student.  In class, low-level 
disruption will not be accepted, and students will be removed for repeated disruption as outlined in 
Appendix 4.  
To be lawful, the punishment (including detentions) must satisfy the following three conditions:  

 The decision to punish a student must be made by a paid member of College staff or a member of 
staff authorised by the head teacher;  
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 The decision to punish the student and the punishment itself must be made on the College 
premises or while the student is under the charge of the member of staff; and  

 It must not breach any other legislation (for example in respect of disability, special educational 
needs, race and other equalities and human rights) and it must be reasonable in all the 
circumstances.  
 

A punishment must be proportionate. In determining whether a punishment is reasonable, section 91 
of the Education and Inspections Act 2006 says the penalty must be reasonable in all the circumstances 
and that account must be taken of the pupil’s age, any special educational needs or disability they may 
have, and any religious requirements affecting them.  
The head teacher may limit the power to apply particular punishments to certain staff and/or extend 
the power to discipline to adult volunteers, for example to parents who have volunteered to help on a 
College trip.  
 
Corporal punishment is illegal in all circumstances.  
 
The College will consider whether the behaviour under review gives cause to suspect that a child is 
suffering, or is likely to suffer, significant harm. Where this may be the case, College staff will follow 
the schools’ safeguarding policy. Consideration whether the continuing disruptive behaviour might be 
the result of unmet educational or other needs. At this point, the College will consider whether a multi-
agency assessment is necessary.  
 
STUDENTS’ CONDUCT OUTSIDE THE SCHOOL GATES when students are leaving site in a staggered 
manner 
Teachers have a statutory power to discipline students for misbehaving outside of the College 
premises. Section 89(5) of the Education and Inspections Act 2006 gives head teachers a specific 
statutory power to regulate students’ behaviour in these circumstances “to such extent as is 
reasonable.”  
 
All non-criminal bad behaviour and bullying which occurs anywhere off the College premises and which 
is witnessed by a staff member or reported to the College, will be investigated and punishments will 
be imposed on the students involved.  
 
Teachers may discipline a student for:  

 any misbehaviour when the child is:  
 wearing the College uniform 
 taking part in any College-organised or College-related activity or  
 travelling to or from College or  
 representing the College or  
 in some other way identifiable as a student at the College 

 

 or misbehaviour at any time, whether or not the conditions above apply, that:  
 could have repercussions for the orderly running of the College or  
 poses a threat to another student or member of the public or  
 could adversely affect the reputation of the College 

 
DETENTION  
Teachers have a legal power to put pupils (aged under 18) in detention.  
Detentions at Huxlow Science College (including detention outside of College hours) are used as a 
sanction. 
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The times outside normal College hours when detention can be given (the ‘permitted day of 
detention’) include:  

 any college day where the pupil does not have permission to be absent;  

 non-teaching days – usually referred to as ‘training days’, ‘INSET days’ or ‘non-contact days’.  
 

The head teacher will decide which members of staff can put pupils in detention.  
 
When imposing detentions: 
Parental consent is not required for detentions. Parents/carers will be sent a text to inform them of a 
same day one hour detention. In exceptional circumstances staff will discuss rearranging a same-day 
detention with parents/carers.  

As with any disciplinary penalty a member of staff must act reasonably. 

With lunchtime detentions for lateness, staff should allow reasonable time for the pupil to eat, drink 
and use the toilet.  
 
Detentions outside College hours  
College staff should not issue a detention where they know that doing so would compromise a child's 
safety.  
 
When ensuring that a detention outside College hours is reasonable, staff issuing the detention will 
consider the following points:  

 Whether the detention is likely to put the student at risk.  

 Whether the student has known caring responsibilities.  

 Whether suitable time has been given for parents to make alternative travel arrangements.   
 

Huxlow Science College will notify parents/ carers by text if their child is given a detention out of 
College hours. 
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14. Appendix 8 - EXPECTATIONS FOR AN EFFECTIVE LEARNING ENVIRONMENT 
BEFORE THE LESSON 
An orderly start to a lesson includes the way students come into a classroom. For their LORIC time, 
students are expected to wait for their teachers in their form room, or allocated area. 
For any other lessons, students are expected to follow their teacher’s seating plan, waiting for their 
teacher, reading their book. 
Students must line up in designated areas when they have PE or any practical lessons.  (If this is 
impractical a suitable alternative should be identified). 
Students must be wearing a suitable face mask, when College regulation requires this.  
 
SETTLING DOWN 
The lesson should start smoothly and promptly and encourage a positive attitude to learning. 
There should be a clear, business-like beginning to each lesson, with the date written on the board, 
also the topic if relevant. 
 
Teachers should take the register within the first 10 min of the lesson, noting absences and informing 
of any missing students. 
 
Students are expected to respond to the register using ‘sir/miss’. 
 
Teachers should ensure that all students are paying attention. 
 
There should be a clear, precise introduction to the day’s topic. 
Clear guidance and directions should be given concerning what is expected of students during the day’s 
class or activity. 
 
A regular classroom routine should be established so that it is clear to the students what is expected 
for them (the giving out of books; how to obtain attention from the teacher, what to do when they 
have finished a task, etc.). 
 
Each classroom should display a poster outlining the ‘Ready To Learn’ expectations which include: 

1. Uniform correct including a face mask 
2. Full set of stationery  
3. Reading book 
4. Sit in allocated seat facing the front 
5. Quiet 
6. Positive attitude 
7. Engage fully in all activities 
8. No eating or drinking (water bottles permitted) 
9. No phones/headphones 
10. Follow all teacher instructions 

 
 
DURING THE LESSON 
Teachers should reinforce details of what they are teaching by using the board (by noting vocabulary 
to help spelling and increase familiarity with specialist language; reminders to use Planners, to put 
headings, etc.). 
Teachers should make demands on students to speak clearly and audibly, especially when students are 
making lengthy presentations.  Opportunities should be found to enable students to practice and 
improve their listening skills. 
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Teachers should ensure that there are appropriate tasks available for students to perform in “dead 
time” that arises (when a piece of work is complete; at the end of a test, etc.) 
 
The presentation of students’ work should be given a high priority; students should be encouraged to 
take a pride in their work – mistakes should have a neat line drawn through them (scribbling out should 
be strongly discouraged). 
 
Teachers should stress the importance of accuracy: students should be encouraged to check their work 
for mistakes.  They should be reminded to read texts carefully and take more responsibility for their 
own learning.  The use of dictionaries should be actively encouraged. 
 
Teachers should use the ‘Ask’, ‘Tell’, ‘Remove’ system consistently if an individual’s behaviour is 
disruptive. 
 
THE END OF THE LESSON 
 
Teachers should ensure that by the end of the lesson, homework has been written on the board, has 
been clearly understood by students and has been written down in homework diaries. 
 
There should be a clear, positive ending to the lesson. 
 
All tables should be sanitised using wipes. Students must be sanitising their hands on the way out. 
There should be a well-ordered exit from the classroom. 
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15. Appendix 9 - EXPECTATIONS WITH REGARD TO SEARCHING PUPILS, 
CONFISCATION AND USE OF REASONABLE FORCE 

 
CONFISCATION OF INAPPROPRIATE ITEMS  
There are two sets of legal provisions which enable College staff to confiscate items from students: 
  

 The general power to discipline enables a member of staff to confiscate, retain or dispose of a 
students’ property as a punishment and protects them from liability for damage to, or loss of, any 
confiscated items.  

  

 Power to search without consent by a senior member of staff for “prohibited items” including:  
 knives and weapons  
 alcohol  
 illegal drugs  
 stolen items  
 tobacco and cigarette papers  
 fireworks  
 pornographic images  
 any article that has been or is likely to be used to commit an offence, cause personal injury or 

damage to property  
 any item banned by the College rules which has been identified in the rules as an item which 

may be searched for, including mobile devices where its use may have been for illegal 
purposes. 
 

Weapons and knives, illegal drugs and extreme or child pornography will always be handed over to the 
police, otherwise it is for the teacher to decide if and when to return a confiscated item. 
 
 The refusal to be searched when there are reasonable grounds for the search may be punishable by 
exclusion– 1-5 days exclusion.   A second refusal to be searched, where there are reasonable grounds, 
could result in a permanent exclusion.   
 
 
THE USE OF REASONABLE FORCE 
The legal provisions on College discipline provide members of staff with the power to use reasonable 
force to prevent pupils committing an offence, injuring themselves or others or damaging property, 
and to maintain good order and discipline in the classroom. Huxlow Science College has a legal duty to 
make reasonable adjustments for disabled children and children with special educational needs (SEN) 
when using reasonable force.  
 
Head teachers and authorised College staff may also use such force as is reasonable given the 
circumstances when conducting a search without consent. College staff have a legal power to use force 
and lawful use of the power will provide a defence to any related criminal prosecution or other legal 
action.  
 
What is reasonable force?  

 The term ‘reasonable force’ covers the broad range of actions used by most teachers at some point 
in their career that involve a degree of physical contact with pupils.  

 Force is usually used either to control or restrain. This can range from guiding a student to safety 
by the arm through to more extreme circumstances such as breaking up a fight or where a student 
needs to be restrained to prevent violence or injury.  

 ‘Reasonable in the circumstances’ means using no more force than is needed.  
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 As mentioned above, schools generally use force to control students and to restrain them. Control 
means either passive physical contact, such as standing between students or blocking a student's 
path, or active physical contact such as leading a student by the arm out of a classroom.  

 Restraint means to hold back physically or to bring a student under control. It is typically used in 
more extreme circumstances, for example when two students are fighting and refuse to separate 
without physical intervention.  

 College staff should always try to avoid acting in a way that might cause injury, but in extreme 
cases it may not always be possible to avoid injuring the student.  

Who can use reasonable force?  

 All members of College staff have a legal power to use reasonable force. 

 This power applies to any member of staff at the College. It can also apply to people whom the 
head teacher has temporarily put in charge of pupils such as unpaid volunteers or parents 
accompanying students on a College organised visit.  

When can reasonable force be used?  

 Reasonable force can be used to prevent students from hurting themselves or others, from 
damaging property or from causing disorder.  

 The decision on whether or not to physically intervene is down to the professional judgement of 
the staff member concerned and should always depend on the individual circumstances.  

 The following list is not exhaustive but provides some examples of situations where reasonable 
force can and cannot be used.  
 
College staff can use reasonable force to:  
 remove disruptive children from the classroom where they have refused to follow an 

instruction;  
 prevent a pupil behaving in a way that disrupts a College event or a College trip or visit;  
 prevent a pupil leaving the classroom where allowing the pupil to leave would risk their 

safety or lead to behaviour that disrupts the behaviour of others;  
 prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the 

playground; and  
 restrain a pupil at risk of harming themselves through physical outbursts.  

 
Staff at Huxlow Science College cannot:  
 use force as a punishment – it is always unlawful to use force as a punishment.  

 
SEARCHING PUPILS WITHOUT CONSENT 
In addition to the general power to use reasonable force described above, the head teacher and Senior 
Leadership Team can use such force as is reasonable given the circumstances to conduct a search for 
the “prohibited items” mentioned on page 15:  

Force cannot be used to search for items banned under the College rules, unless they feature on the 
list on page 15.  
 
Parental consent is not required before using reasonable force on a student.  
The Head teacher or other Senior Leader will always speak to parents about serious incidents involving 
the use of force and will ensure that all serious incidents are recorded. In deciding what a serious 
incident is, teachers will use their professional judgement and consider the:  

 pupil’s behaviour and level of risk presented at the time of the incident;  

 degree of force used;  

 effect on the pupil or member of staff; and  

 the child’s age. 
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STAFF TRAINING 
The Headteacher will establish which senior members of staff require training for physical restraint 
and ensure they are appropriately trained. 
 
What happens if a pupil complains when force is used on them?  
 All complaints about the use of force will be thoroughly, speedily and appropriately investigated.  
Where a member of staff has acted within the law – that is, they have used reasonable force in order 
to prevent injury, damage to property or disorder – this will provide a defence to any criminal 
prosecution or other civil or public law action.  
 
When a complaint is made the onus is on the person making the complaint to prove that his/her 
allegations are true – it is not for the member of staff to show that he/she has acted reasonably.  
Suspension will not be an automatic response when a member of staff has been accused of using 
excessive force.  
 
The College will consider carefully whether the circumstances of the case warrant a person being 
suspended until the allegation is resolved or whether alternative arrangements are more appropriate.  
If a decision is taken to suspend a teacher, the College will ensure that the teacher has access to a 
named contact who can provide support.  
 
The Governing body will always consider whether a teacher has acted within the law when reaching a 
decision on whether or not to take disciplinary action against the teacher.  
 
As employers, schools and local authorities have a duty of care towards their employees. Huxlow 
Science College will provide appropriate pastoral care to any member of staff who is subject to a formal 
allegation following a use of force incident.  
 
What about other physical contact with students?  

 It is not illegal to touch a student. There are occasions when physical contact, other than 
reasonable force, with a student is proper and necessary.  

 Examples of where touching a student might be proper or necessary: 
 when comforting a distressed student;  
 when a student is being congratulated or praised;  
 to demonstrate how to use a musical instrument;  
 to demonstrate exercises or techniques during PE lessons or sports coaching; and  
 to give first aid.  
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16. Appendix 10 - SUPPORT STRUCTURES FOR PUPILS CAUSING CONCERN  
The following structures exist within the school to support pupils whose behaviour is causing concern. 
Referral to these areas of support is via the Pastoral Leader and in all cases parental involvement is 
essential.  
 
Placement on the SEN Register  
Pupils whose Special Educational Needs are emotional and/ or behavioural are monitored by the 
SENCO and appropriate interventions are put in place according to those Special Educational Needs. 
 
Use of the Reasonable Adjustment Plan 
Students with different needs will be able to access this plan to draw out a way to adjust our DFL 
provision to their needs. This plan will be shared with all shareholders on a termly basis. 
 
Monitoring Reports 
Monitoring reports are used when a student needs support with displaying positive behaviours. Should 
a student be placed on a light green positive behaviour report, targets will be positive and measurable 
to help the student improve their attitude or behaviour in class and around the college.   
There are escalating levels of monitoring reports following our behaviour system. These are as follows; 
Green report when placed on an Intervention behaviour plan. A student will be placed on this plan if 
they display 3 or more disruptive behaviours in a week. This will be in place for 2 weeks. A phone call 
discussion is required at this stage.  
Yellow report when placed on a Contract behaviour plan. A student will be placed on this plan if they 
continue to display disruptive behaviours whilst on green report. This will be in place for 4 weeks. A 
TEAMS meeting is required at this stage.  
Red report when placed on a Cause for Concern plan. A student will be placed on this plan if they still 
continue to display disruptive behaviours whilst on yellow report. This will be in place for 6 weeks. 
Further intervention will be discussed and offered. A face to face parental meeting is required at this 
stage.  A student will remain on red report when escalated to a High End behaviour plan. A student 
will be placed on this plan should all interventions be used and behaviours are still prevalent. This will 
be in place for further 6 weeks.  
Reports are completed on a daily basis and signed by the member of staff monitoring them.  Parents 
are expected to sign the report on a daily or weekly basis. 
 
Pastoral Support Plan 
A Pastoral Support Plan (PSP) may be used to identify targeted support for a student where universal 
methods of support are unsuccessful.  This will require the input of school staff, student and parent. 
 
Placement on the mentoring programmes 
Pupils whose needs are emotional and/ or behavioural are monitored by our behaviour, attendance 
and learning mentoring programme. Appropriate interventions are put in place according to their 
needs. 
 
Inter-agency working  
Concerns about individual pupils will be referred to the Assistant Head teacher or SENDCO in order to 
establish if any external support is required or any inter-agency work should take place.  The Assistant 
Head teacher or SENDCO will contact the appropriate agencies in order to request the support 
required.   
 
Transition  
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The Assistant Head teacher and SENDCO will work closely with all feeder primary schools and other 
secondary schools to identify and support pupils whose behaviour causes concern before, during and 
after the transition period.   
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17. Appendix 11 - DEALING WITH ALLEGATIONS OF ABUSE AGAINST TEACHERS AND 
OTHER STAFF  
If an allegation is made against a teacher or other member of staff the quick resolution of that 
allegation is a clear priority to the benefit of all concerned. At any stage of consideration or 
investigation, all unnecessary delays will be eradicated. 
 

 In response to an allegation staff suspension is not the default option. An individual will only be 
suspended if there is no reasonable alternative. If suspension is deemed appropriate, the reasons 
and justification will be recorded by the College and the individual notified of the reasons. 

 Allegations that are found to have been malicious will be removed from personnel records and any 
that are not substantiated, are unfounded or malicious will not be referred to in employer 
references. 

 Pupils that are found to have made malicious allegations have breached the college behaviour 
policy. College staff will therefore consider whether to apply an appropriate sanction, which could 
include temporary or permanent exclusion (as well as referral to the police if there are grounds for 
believing a criminal offence may have been committed). 

 All allegations will be reported straight away to the head teacher.  In the absence of the head 
teacher or in cases where the head teacher themselves are the subject of the allegation or concern, 
allegations will be made directly to the Chair of Governors. Contact details for the Designated 
Officer (DO) responsible for providing advice and monitoring cases is available from the Head 
teacher’s PA. 

 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


